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Divisions / Units in the Ministry 
1. Administration 
2. Animal Welfare (AW) 
3. Budget and Accounts (BA) 
4. Cash 
5. Civil Construction Unit (CCU) 
6. Clean Technology (CT) 
7. Climate Change (CC) 
8. Conservation and Survey (CS) 
9. Control of Pollution (CP) 
10. Desertification Cell 
11. Economic Cell 
12. Environment Education (EE) 
13. Environment Research (RE) 
14. Environmental Health (EH) 
15. Environmental Impact Assessment (EIA) 
16. Environmental Information (EI) 
17. Externally Aided Projects (EAP) 
18. Forest Conservation (FC) 
19. Forest Education (FE) 
20. Forest Policy (FP) 
21. Forest Protection (FPR) 
22. Forest Services (IFS) 
23. General Administration (GA) 
24. General Coordination & Public Grievances 

(GC&PG) 
25. Green India Mission (GIM) 
26. Hazardous Substances Management (HSM) 

27. Information Technology (IT) 

28. Integrated Finance (IF) 

29. General Coordination & Public Grievances (GC&PG) 

30. International Cooperation (IC) 

31. Montreal Protocol & Ozone Cell (OC) 

32. National Afforestation & Eco-Development Board (NAEB) 

33. National Museum of Natural History Cell (NMNH) 

34. Non-Governmental Organisation (NGO) 

35. National River Conservation Directorate (NRCD) 

36. Official Language (OL) 

37. Pay and Accounts Office (PAO) 

38. Plan Coordination (PC) 

39. Policy & Law (PL) 

40. Project Elephant (PE) 

41. Protocol 

42. Statistical Cell 

43. Research & Training (Forestry) (RT) 

44. Right to Information (RTI) 

45. Survey & Utilization (SU) 

46. Trade & Environment (T&E) 

47. Vigilance 

48. Wildlife (WL) 

49. National Afforestation and Eco-development Board (NAEB) 

50. National River Conservation Directorate (NRCD) 



ÁAdministration 

ÁPersonnel Management 

ÁGeneral Administration 

ÁProtocol 

ÁMedia Management 

ÁInformation Technology 



Dr. Amita Prasad Additional Secretary 

Bishwanath Sinha  Joint Secretary 9999711816 

Bhanu Surender Deputy Secretary (P) 9818079130 
  

R.P. Singh Deputy Secretary (GA 

& Media) 

9810555479 

P.J. Michael Deputy Secretary (IT) 9868240820 



S.R. Amin Under Secretary (P-I) 9958060626 

Samit Dattagupta Under Secretary (P-II) 9818104825 

S.S. Negi Under Secretary (P-III) 9958787171 
  

S.P Singh Under Secretary (GA 

& Media) 

9818418027 

Manoj Kumar 
Prabhat 

Under Secretary (IT) 9555192543 



 



Work Allocation 
ü Cadre management of scientific/ technical posts. 

ü Establishment/service matters (scientific, technical, CSS, CSSS, CSCS, IES & ISS). 

ü Reservation Cell. 

ü Work allocation. 

ü Entitlements of the Officials like House Building, GPF, LTC, TA etc. 

ü Non-plan Budget matters. 

ü ACRs Cell other than IAS & IFS Officers. 

ü Disciplinary Cases other than IFS Officers. 

ü Secretarial Assistance to MEF Office. 

ü Election and Census. 

ü In service Training  (except IFS Officers). 

ü Hiring of casual manpower. 

ü Recruitment - Scientific Posts. 

ü Scientists - In situ promotion under Flexible Complementing Scheme (FCS). 

ü  Extension  of Services of Scientist. 



Staff Position 

 

 

Post Sanctioned 

Strength  

In position Vacant 

Secretary 01 01 - 

Additional Secretary 04 04 - 

Joint Secretary 06 06 - 

Director/ DS  19 19 - 

Under Secretary 23 22 01 

Section Officer 48 33 15 

Assistant Section Officer 83 83 - 

Senior  Secretariat Assistant (SSA) 52 34 18 

Junior Secretariat Assistant 11 05 06 

MTS 165 135 30 

Staff Car Driver 30 17 13 



Staff Position 

 

 

Post Sanctioned 

Strength  

In position Vacant 

Sr.PPS 2 02 - 

PPS 23 23 - 

PS 46 39 07 

Steno C 50 25 25 

Steno D 17 15 02 

Total 580 463 117 



Staff Position 

 

 

Post Sanctioned Strength  In position Vacant 

Indian Economic Service 05 05 - 

Indian Statistical Service 01 01 - 

Indian Forest Service 27 20 07 

Dir (OL) 01 - 01 

Dy. Dir(OL) 02 01 01 

AD (OL) 03 01 02 

Sr. Hindi Translator 07 05 02 

Jr. Hindi Translator 04 01 03 

Office Assistant 125 125 - 

Office Attendant 50 50 - 

Legal Assistant - 07 - 

Total 225 216 16 



Staff Position (Technical) 

Name of post Sanctioned strength In position Vacancy 

Assistant Commissioner(F) 01 01 NIL 

Technical Officer (F) Grade-I  13 11 02 

Technical Officer (F) Gr. II 20 04 16 

Research Investigator (Forestry)  15 07 08 

Research Officer (Environment) Grade-I 3 2 01 

Research Officer (Environment) Grade-II 17 3 14 

Research Assistant (Environment) 16 10 6 

Technical Officer (WL) 1 1 - 

Technical Assistant (W.L.) όDǊƻǳǇ Ψ.Ωύ 3 1 2 

Library  Information Assistant (Group Ψ.Ωύ  1 1 - 

Data Entry Operator, DǊŀŘŜ Ψ!Ω 6 5 1 

Data Entry Operator, DǊŀŘŜ Ψ.Ω 2 2 - 

Reprographer 1 1 - 

Total 99 49 50 



Staff Position (Scientist) 

Name of Post Sanctioned no. of Posts In position 

{ŎƛŜƴǘƛǎǘ Ψ.Ω 23 04 

{ŎƛŜƴǘƛǎǘ Ψ/Ω 53 18 

{ŎƛŜƴǘƛǎǘ Ψ5Ω 13 26 

{ŎƛŜƴǘƛǎǘ Ψ9Ω 02 01 

{ŎƛŜƴǘƛǎǘ ΨCΩ 06 15 

{ŎƛŜƴǘƛǎǘ ΨDΩ 00 08 

Total 97 72 



Staff Position 
Name of Post Sanctioned  Posts In position Vacant 

Officers under Central Staffing 
Scheme 

23 23 - 

Officers/officials under CSS, CSCS 416 322 94 

CSSS Cadre Officials 138 104 34 

Staff Car Driver 38 17 21 

Official Language 17 08 9 

Ex-Cadre Post 03 01 2 

Scientists (Ministry Proper) 97 72 25 

Technical Officers 99 49 15 

IFS Officers (Ministry Proper) 27 20 7 

Total 858 616 242 

Staff Outsourced by Administration 186 186 - 

Staff Outsourced by Divisions  125 125 - 



Recruitment of Scientists in the Ministry 

üInterviews for 31 Posts of Scientists in the Ministry (Proper) 
completed and 25 candidates have been selected, out of 
which 15 have joined  and pre-appointment formalities are 
underway in respect of remaining 10 Scientists. Candidates 
for 06 Posts  were not found suitable. 

üThe post of  Director, ZSI has been filled up. 

ü06 candidates for the Posts of Scientists in NMNH have been 
selected. 

ü01 Scientist for National Zoological Park has been selected. 

üAdvertisements issued for filling up the Scientific posts 
(Ministry (Proper) : 10, ZSI : 40, NMNH : 02). 
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In-situ promotion of Scientists under Flexible 
Complementing Scheme (FCS) 

Å In-situ promotion under the FCS is applicable to promotion of officers in 
ǘƘŜ ƎǊŀŘŜǎ ƻŦ {ŎƛŜƴǘƛǎǘ Ψ.Ω ǘƻ ΨDΩΦ 

Å A scientist becomes eligible for consideration of promotion under FCS  to 
the next higher grade after completion of minimum residency period in 
the present grade as given below:- 

S.No. Pay Band and Grade Pay Designation Minimum 

Residency period 

1. PB-3 (Rs. 15600-39100) GP Rs. 5400 {ŎƛŜƴǘƛǎǘ Ψ.Ω 3 years 

2. PB-3 (Rs. 15600-39100) GP Rs. 6600 {ŎƛŜƴǘƛǎǘ Ψ/Ω 4 years 

3. PB-3 (Rs. 15600-39100) GP Rs. 7600 {ŎƛŜƴǘƛǎǘ Ψ5Ω 4 years 

5. PB-4 (Rs. 37400-67000) GP Rs. 8700 {ŎƛŜƴǘƛǎǘ Ψ9Ω 5 years 

6. PB-4 (Rs. 37400-67000) GP Rs. 8900 {ŎƛŜƴǘƛǎǘ ΨCΩ 5 years 

Å Assessment for in-situ promotion of Scientists under FCS  is done twice a year.  The 
cases maturing for promotion during January to June of a year are taken up for 
assessment in the month of July of that year and the cases maturing for promotion 
during July to December of a year are taken up in the month of January of the next 
year. 



ÅThe status of APARs (Scientific, Technical, CSS, 
CSSS, CSCS, Staff Car Drivers and Canteen Staff 
except IAS/IFS Officers) has been 
computerized in-house. 

ÅOnline submission of APAR of IAS Officers are 
already made online. 

ÅOnline submission of APAR of IFS Officers is 
under implementation. 

ÅOnline submission of APAR of Scientists are 
under process . 

Annual Performance Appraisal Report (APAR) 



ÅGrant of  benefit of ante-dating promotions  to 
scientists from their eligibility date under FCS is 
pending with DoP&T for approval of ACC  since 
December, 2014.  

ÅSubmission of  Annual Performance Appraisal 
Report (APAR) of Scientists will be done on-line 
from 2017-18. 

ÅRe-structuring of the Ministry. 

Pending Issues 





VG+7 Storeyed + 3 Basements  

V Five Blocks : Aakash, Prithivi, Jal, Vayu & Agni 

V Central Air Conditioning (Chilled Beam Technology with <50% of 
Conventional Energy Consumption) 

V Regenerative Lifts 

V Fire Fighting & Fire Alarm 

V Power Backup - UPS & DG Sets 

V CCTV system (65) 

V IBMS (Integrated Building Management System) 

V Decentralised Sewage Treatment Plant 

V Bench Mark : First  Building in Government Sector  With Highest Green 
Ratings (GRIHA - 5 STAR & LEED India ς PLATINUM) 

V LARGEST  Roof top Solar Power system in any multi-storeyed Building 
(930 KW Capacity in 6000 sqm area) 

V Fully Automated Robotic Car Parking with 330 cars capacity 

IPB  Presentation update 5-8-15.ppt





















































































